Our Lady of Guadalupe Church
8400 Old Redwood Highway, Windsor, CA
(707) 837-8962    Fax (707) 837-9157

Rules and Requirements to participate in our 2010 Giving Tree program
For children up to 6 years old
We know that this procedure will be a little bit more difficult but it is necessary due to the great demand we are experiencing and the church’s limited resources to sponsor this program.
                                                              To Obtain a Form
· Registrations are at the church’s office starting on Monday, October 4th and ending on Thursday, October 14th or until we run out of forms. 
· The forms can ONLY be filled out in the church’ office, Monday -Thursday during office hours. 
· The forms cannot be taken home and brought back later.
· Children participating in this program need to be registered by one of their parents.  If none of the parents can come and register them, grandparents can do it but only if they comply with the requirements and can prove that they are in charge of said children. 
No other family members (aunt, uncles, etc.) will be allowed to register the children.
Requirements
1. Proof of residency in Windsor, a PG&E bill, water bill, cable, phone, etc.
2. Children’s birth certificate
3. Your photo ID
To Pick Up The Gift
· Once you fill up the form, you will be given a number that must be presented on pick up day. Please keep the number in a safe place.
· NO NUMBER = NO GIFT.
· You will not receive a reminder of the pick up date.
·  The gifts will ONLY be distributed on Saturday, December 18th from 10 a.m. to 12 p.m. in the Fr. Manuel  room at Our Lady of Guadalupe.  If you do not pick up the gifts on this date, they will be given to other community organizations. 
· You will need to show your photo ID.
· The gift can only be picked up by the person who filled out the form.
· If  you cannot be present  to pick up the gift, a family member can pick it up for you as long as the following requirements are met:
a. A signed letter from you giving your permission to pick up the gift.
b. A copy of your Photo ID and the photo ID of the person picking 
up the gift.  


Remember,  there will be no exceptions. We appreciate your understanding and cooperation implementing these new rules.                        







